Cheddon Fitzpaine Church School
Use of digital images Policy
The term ‘images’ includes photographs, digital photographs, film, webcam/video conferencing, CCTV and
mobile/camera phones
The school believes that the responsible use of children’s images can make a valuable contribution to the life and
morale of the school. The use of photographs in school publicity materials can increase pupil motivation and help
parents and the local community identify and celebrate the school’s achievements.
The school will only use images that the Headteacher and Governing Body consider suitable and which
appropriately represent the values of the school and the range of activities the school provides.
The policy is intended to minimise the risks that young people can be exposed to through the misuse of images.
The policy takes account of data protection and child protection issues.

Data Protection
●
●
●

Photographs and video images of pupils and staff are classed as personal data under the terms of the
Data Protection Act 1998.
We will not use images of either identifiable individuals for school publicity materials without the consent of
the individual or, in the case of pupils, their parents/carer.
Images will be kept securely and held by the school for the duration of the pupil’s time there, after which
they will be destroyed.

Images for school publications
●
●
●
●
●

The school will only take and use images that are appropriate and are considered not to be open to
misuse.
Pupils will be made aware of why their picture is being taken and how it will be used
Where possible, photos will be taken of groups of children rather than individuals.
Images will show pupils in suitable dress to avoid the risk of inappropriate use e.g. images of pupils in PE or
swimming kit
We will ensure that personal details are not used in captions, tags or file names

Images for school website
●
●

We will adopt the same principle as outlines above when publishing images on the Internet. However, the
school recognises that there is no control over who may view the images and consequently a greater risk
of misuse of the images, via the Internet.
We will therefore give specific consideration to the suitability of images for use on the school’s website.

Filming
●
●
●

Under the terms of the Data Protection Act 1998, parents, friends and family members can take images of
their children and friends participating in school activities for family and personal use.
If the recording is not for personal use e.g. with a view to selling the video, then consent of other parents
whose children may be on film would be required. Without this consent, the Data Protection Act would be
breached.
Parents are allowed to film school events such as sports days, fetes and school plays so long as the
performance is not disturbed.

Webcams/Video conferencing
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●
●
●

Webcams and video conferencing facilities are useful tools for learning. They can allow individuals to
interact over the Internet with others, and support links between pupils in different schools, countries and
cultures.
A webcam will only be uses in appropriate circumstances such as a normal class setting.
Both children and teachers will be made aware of when a webcam is in use.

Mobile / camera phones
●

Mobile and camera phones can take images without the knowledge of others. As such, mobile phones
that can take and transmit images will not be permitted in areas of the school e.g. changing rooms and
sports facilities, where they may be misused.

Media / Local press
●
●
●

Photographs taken by journalists are exempt from the Data Protection Act as newspapers are subject to
strict guidelines governing the press.
The school will ensure that it politely checks that broadcasters and press who may be on the school
premises are aware of the sensitivity involved in captioning, interviews and close or sports photography.
Pupil names are never given to the press without prior parental consent.

Consent
●
●

Due to the number of occasions during a pupil’s time at school that the school may wish to photograph or
video the pupil, the school will seek consent from parents/carers when the pupil starts at the school. This
policy and consent will cover the whole of the pupil’s time at the school.
The school will, at all times, consider the need to revisit consent in the event of a pupil’s circumstances
changing, or new applications for the use of pupil images.

Misuse of images
●

Any evidence of the use of inappropriate images, or the misuse of images, will be reported to the school’s
designated child protection officer who may involve the LA, Social Services and police as appropriate.
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Common consent letter for the taking, displaying and publication of pupil images
Dear Parents and Carers,
There have been rapid changes in the technology of image reproduction. Taking and publishing pictures is now
easy, and schools need to be mindful of their responsibility to monitor and control images of children.
Our school has a duty of care to provide a safe environment for our pupils. While we are aware of the risks of
image misuse and the right of individuals to privacy, we believe that the school needs to balance this against
positive value of professional, height quality images of pupils in celebrating and promoting the school as an
enjoyable, vibrant place to learn. Good pictures of the school and its children can help in putting the school at the
heart of the local community and enhance its reputation.
Please find enclosed a copy of the school’s policy on the taking, displaying and publishing of pupil images and a
copy of the consent form.
The measures in this policy are designed to ensure that the school does everything it can reasonably be expected
to do to protect children from the potential harm that the misuse of images could cause.
Please read the policy carefully and fully. Sign one copy of the form and return it to the school to indicate that you
agree with the school’s policy and consent to images of your child being taken and published in school material.
Sign and keep the second copy for your own reference as a reminder of our shared responsibility for the safety of
all pupils at the school.
If for any reason during your child’s time at the school you wish to withdraw your consent, please inform us as soon
as possible.

Yours sincerely,
Duncan Gordon
Headteacher
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Consent form for the recording and use of images
Child’s Name:
School Name: Cheddon Fitzpaine Church School
Dear Parent/Guardian/Carer,
During the course of the school year, we may sometimes wish to take photographs or video of children within
school or on school trips, either for our own records or for inclusion in our promotional material such the school
prospectus or on our website. The school may invite an external photographer to the school each year to take
official school photographs and the school may also invite the media to the school to take photographs for
publication.
To comply with the Data Protection Act 1998, we need to ask your consent before the school or the media record
any images of your child. Please answer the questions below and then sign and date the form below:
1. May we use your child’s photograph in the school prospectus and other publications we produce for
promotional purposes?
YES/NO
2.
(i) May we use your child’s image on our website?
(ii) Are you happy for your child’s name to appear with the image?

YES/NO
YES/NO

3. May we record your child’s image on video or webcam?

YES/NO

4. May we retouch or edit your child’s image if necessary?

YES/NO

5.
(i) Are you happy for your child’s image to appear in the media?

YES/NO

(ii) Are you happy for your child’s name to appear with the image?

YES/NO

Please ensure that you have read and understood the Conditions of Use included prior to signing this form.
Signed: .......................................................................Relationship to child:................................................
Address:..........................................................................................................................
Telephone number: ..................................................

Date:

..................................................................

Conditions of use
●
●
●
●
●
●
●

This form is valid for the duration of your child’s education at our school . If you change your mind about giving consent
to any of the above during the course of the their time in our school, please contact the school immediately.
If we decide to take photographs or video for any other purpose than those listed here, we will ask for additional
specific consent.
Images of children will be stored securely in school. Please be aware that the school has no control over the way
external photographers and the media store images.
The school will not use or retain photographs of your child after they cease to be a pupil at this school. Please be
aware that the school has no control over the way external photographers or the media retain or use photographs of
your child after they leave school.
We will not include any personal details such as home phone numbers or email addresses of pupils in our publications,
without seeking specific separate permission from you in advance.
We will only use photographs of pupils who are suitably dressed, in order to minimise any risk of misuse.
We may use photographs of a whole class with a general label, where individual children are not identified.
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